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INTRODUCTION

The Housing and the Redevelopment Authorities of the County of Cumberland
(Authorities) hereby give public notice of their intent to utilize competitive negotiation
procedures for the procurement of agency-wide audit services for fiscal years ending
June 30, 2019, June 30, 2020 and June 30, 2021 in compliance with the Single Audit
Act of 1984, as amended and OMB Circular A-133. We are requesting a fixed fee
quotation for a one year engagement (for fiscal year ending June 30, 2019) and a
separate quotation for a three year engagement (for fiscal years ending June 30, 2019,
June 30, 2020 and June 30, 2021).

The Authorities solicit and encourage Minority Business Enterprise (MBE) and Women
Business Enterprise (WBE) participation in all of their contracts.

Proposals will be evaluated in accordance with the criteria in this Request for Proposals
and the auditor or auditor firm whose proposal is most advantageous to the Authorities
will be selected, subject to negotiation of fair and reasonable compensation.

All proposals, including qualifications, fixed rate and any other pertinent information,
must be submitted to the Cumberland County Housing and Redevelopment
Authorities, Attention: Tim Whelan, Executive Director, 114 North Hanover Street,
Carlisle, PA 17013 no later than 4:00 p.m., Thursday, October 10, 2019. Please mark
the outside of your proposal "Proposal for Single Audit Services". Proposals may also
be submitted via e-mail to twhelan@cchra.com.

Timothy F. Whelan, Executive Director

September 24, 2019

mailto:to_twhelan@cchra.com
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SECTION I

HOUSING AUTHORITY PROFILE AND FINANCIAL INFORMATION

The Housing Authority of the County of Cumberland was incorporated in 1975 under the
“Housing Authorities Law” of 1937 of the Commonwealth of Pennsylvania (the “Housing
Authority”). Its Board of Directors are appointed by the Cumberland County
Commissioners. The programs of the Housing Authority are administered by the
Redevelopment Authority of the County of Cumberland (the “Redevelopment Authority”)
staff through an annual cooperation agreement.

I. HOUSING AUTHORITY PROGRAMS

Low Income Public Housing (LIPH)
The Authority owns and manages 208 units of public housing. Operating assistance is
provided by the U.S. Department of Housing and Urban Development to cover Housing
Authority expense in excess of tenant rents. Tenant rents are capped at 30% of tenant
income or in some cases, a flat rent that approximates the fair market rent for the area.

Section 8 Housing Choice Voucher Program (HCVP)
The Authority has a Housing Assistance Payment (HAP) contract to provide rental
assistance to 1,331 households in Cumberland and Perry Counties. The U.S.
Department of Housing and Urban Development (HUD) provides funds to the Authority
to subsidize rents for low income tenants who are leasing from private landlords.

Section 8 Moderate Rehabilitation SRO Program (MR-SRO)
This program provides rent subsidies to sixteen (16) households residing in three (3)
structures owned by private non-profit corporations. In total, these structures have 16
bedrooms with shared kitchen and bath facilities.

Continuum of Care Program (CoC)
The Continuum of Care program provides 70 units of permanent, subsidized housing for
homeless individuals and families with a mental health or chronic substance abuse
disability. This program operates in Cumberland and Perry counties and participants
rent from private landlords in an amount not to exceed 30% of their income. The
balance of the rent is covered by the subsidy. The Housing Authority covers operational
expenses for a 4-unit structure that provides permanent supportive housing for
chronically homeless individuals with a mental health or chronic substance abuse
disability. The Housing Authority provides Rapid Rehousing assistance for ten homeless
individuals and families, with or without disabilities. This program operates in
Cumberland County and participants rent from private landlords in an amount not to
exceed 30% of their income. The balance of the rent is covered by the subsidy. The
maximum rental assistance period for Rapid Rehousing is 24 months.



Capital Fund Program (CFP)
This program provides an annual grant to the Housing Authority for the modernization of low
income public housing.

Revolving Homeownership Program (RHO)
These funds are generated when the Housing Authority sells homeownership properties. The
funds are then used to support additional homeownership initiatives for low and/or moderate
income households.

II. OVERVIEW OF FINANCIAL STATEMENTS

A. ASSETS AND LIABILITIES

A summary of the Housing Authority Balance Sheet for the period ending June 30, 2018
follows:

ASSETS

June 30, 2018 June 30, 2017 NET CHANGE VARIANCE

Cash 1,411,856 1,293,885 117,971 9.12%

Security Deposits 60,546 62,842 (2,296) 3.65%

Accounts Rec. 236,646 241,931 (5,285) (2.18)%
Other Current
Assets 142,046 134,845 7,201 5.34%

Current Assets 1,851,094 1,733,503 117,591 6.78%
Non-current
Assets 6,419,265 6,848,644 (429,379) (6.27)%

Total Assets 8,270,359 8,582,147 (311,788) (3.63)%

LIABILITIES AND EQUITY

June 30, 2018 June 30, 2017 NET CHANGE VARIANCE

Current Liabilities 280,503 332,252 (51,749) (15.58)%
Non-current
Liabilities 1,131,326 1,227,443 (96,117) (7.83)%

Total Liabilities 1,411,829 1,559,695 (147,866) (9.48)%

Total Equity 6,858,530 7,022,452 (163,922) (2.33)%
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B. OVERALL REVENUES AND EXPENDITURES

A summary of the Housing Authority Statement of Income and Expenses for the period
ending June 30, 2018 follows:

REVENUES

June 30, 2018 June 30, 2017 NET CHANGE VARIANCE

Tenant Revenue 710,104 622,151 87,953 14.14%

HUD Grants 9,597,442 9,596,401 1,041 0.01%
HUD Capital
Grants 75,250 128,237 (52,987) (41.32)%
Investment
Income 5,668 2,549 3,119 122.36%

Other Revenue 200,171 108,619 91,552 84.29%

Total Revenue 10,588,635 10,457,957 130,678 1.25%

EXPENSES

June 30, 2018 June 30, 2017 NET CHANGE VARIANCE

Administrative 1,454,035 1,369,524 84,511 6.17%

Tenant Services 20,730 43,248 (22,518) (52.07)%

Utilities 188,221 201,751 (13,530) (6.71)%

Ordinary
Maint/Oper 560,656 652,290 (91,634) (14.05)%

General 134,264 133,811 453 0.34%

Extraordinary
Maint 3,417 5,342 (1,925) (36.04)%

Housing Asst
Pymts 7,654,249 7,684,695 (30,446) (0.40)%
Depreciation
Expense 691,478 677,324 14,154 (2.09)%

Interest Expense 45,507 49,403 (3,896) (7.89)%

Total Expenses 10,752,557 10,817,388 (64,831) (0.60)%



C. REVENUES BY PROGRAM

Two major programs, Low Income Public Housing Program and the Housing Choice Voucher
Program, constitute approximately 86% of the revenues of the Housing Authority.

REVENUES BY PROGRAM

Program

Total
Revenues

June 30, 2018
% of Total
Revenues

Total
Revenues

June 30, 2017
% of Total
Revenues

Low Income
Public Housing 1,455,234 13.75 1,310,932 12.54

Section 8
Housing Choice
Voucher 7,641,072 72.16 7,613,806 72.80
Section 8
Moderate 40,883 0.39 42,000 0.40

Shelter Plus Care 44,758 0.42 41,229 0.39
Continuum of
Care 1,136,462 10.73 1,188,639 11.37
Supportive
Housing 0 0.00 16 0.00

Capital Fund 240,758 2.27 260,891 2.50
Business
Activities 29,468 0.28 444 0.00

Total Revenues 10,588,635 100.00 10,457,957 100.00

D. REVENUES AND EXPENSES OF MAJOR PROGRAMS

LOW INCOME PUBLIC HOUSING PROGRAM

REVENUES

Line Item
Total

June 30, 2018
Total

June 30, 2017 Difference
Tenant Revenue 710,104 622,076 88,028

HUD Grants 732,502 677,933 54,569

Investment Income 1,932 1,078 854

Fraud Recovery 0 0 0

Other Revenue 10,696 9,845 851

Total Revenues 1,455,234 1,310,932 144,302
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LOW INCOME PUBLIC HOUSING PROGRAM

EXPENSES

Line Item
Total

June 30, 2018
Total

June 30, 2017 Difference

Administrative 378,978 352,234 26,744

Tenant Services 5,613 4,713 900

Utilities 188,221 201,751 (13,530)
Ordinary Maintenance/
Operation 529,303 608,182 (78,879)

General Expense 102,501 94,868 7,633

Total Operating Expenses 1,204,616 1,261,748 (57,132)
Excess Operating Revenue
over Operating Expenses 250,618 49,184 201,434

Extraordinary Maintenance 0 0 0

Depreciation 691,478 675,905 15,573

Interest 45,507 49,403 (3,896)

Total Expenses 1,941,601 1,987,056 (45,455)

Excess Revenues Over
Expenses (486,367) (676,124) 189,757

SECTION 8 HOUSING CHOICE VOUCHER PROGRAM

REVENUES

Line Item
Total

June 30, 2018
Total

June 30, 2017 Difference

HUD Grants 7,478,077 7,514,832 (36,755)

Other Revenue 155,165 93,839 61,326

Fraud Recovery 4,664 4,129 535

Investment Income 3,166 1,006 2,160

Total Revenue 7,641,072 7,613,806 27,266
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SECTION 8 HOUSING CHOICE VOUCHER PROGRAM

EXPENSES

Line Item
Total

June 30, 2018
Total

June 30, 2017 Difference

Administrative 777,314 797,145 (19,831)

Ordinary Maintenance/Operation 29,576 44,108 (14,532)

General Expenses 31,763 38,943 (7,180)

Total Operating Expenses 838,653 880,196 (41,543)

Excess Operating Revenue Over
Operating Expenses 6,802,419 6,733,610 68,809

Extraordinary Maintenance 0 0 0

Housing Assistance Payments 6,598,182 6,704,541 (106,359)

Depreciation Expense 0 1,419 (1,419)

Total Expenses 7,436,835 7,586,156 (149,321)

Excess Revenues Over
Expenses 204,237 27,650 176,587

III. DESCRIPTION OF CAPITAL ASSET AND LONG-TERM DEBT ACTIVITY

The Authority’s assets include 208 public housing units, 60 West Penn Street, Carlisle (the
Public Housing site office), and a variety of office and mobile equipment associated with the
administration and operation of its various programs. The Authority also jointly owns 114 and
108 North Hanover Street, Carlisle, with the Redevelopment Authority. There is no debt
associate with these assets.

In addition, energy related capital improvements were made to the public housing units in
2010 as part of the Energy Services Agreement (ESA) and associated debt was incurred as a
result of the authority’s Master Equipment Lease-Purchase Agreement with PNC Equipment
Finance. The Authority contracted with Constellation (previously PEPCO Energy Services) to
perform and complete the acquisition, installation and servicing of certain energy efficient
equipment for the purpose of achieving energy savings within the units. Annually,
Constellation prepares a Measurement & Verification (M&V) Report related to the efficiencies
and savings of the energy improvements. The report is issued to HUD to verify utility savings
impacting the Authority’s operating subsidy calculation.



10

SECTION II

REDEVELOPMENT AUTHORITY PROFILE AND FINANCIAL INFORMATION

The Redevelopment Authority of the County of Cumberland (“the Redevelopment Authority”)
was created in 1972 in accordance with the Pennsylvania Urban Redevelopment Law. The
Redevelopment Authority has a staff of 61 consisting of full-time and part-time employees that
administer the programs of the Housing and Redevelopment Authorities. The Redevelopment
Authority programs fall into three main categories: 1) Housing Management, 2) Community
Development, and Grant Administration.

I. REDEVELOPMENT AUTHORITY ACTIVITIES

The Redevelopment Authority manages 130 units of senior housing at One West Penn
Apartments in Carlisle which is federally subsidized through the HUD 202 program. In
addition, the Redevelopment Authority manages a 20 unit development in Newville known
as Mountain View Apartments. This development is federally subsidized by Rural
Development through the Section 515 program. Finally, the Authority manages fifteen (15)
low income tax credit projects. These include 50 units in Enola at Enola Commons
Apartments, 25 units at Roundhouse View Apartments in Enola, 6 units at Enola Chapel
Apartments in Enola, 16 units at the American House Apartments in Mechanicsburg, 19
units at Valley Ridge Apartments in Middlesex Township, 5 units at Brethren House
Apartments in Mechanicsburg, 9 units at Historic Molly Pitcher Apartments in Carlisle, 8
units owned by Molly Pitcher II, LP in Carlisle, 40 units at East Gate Apartments in South
Middleton Township, 10 units at Historic Iroquois in New Cumberland, 19 units at
Crossroads Apartments in Lower Allen Township, 35 units at Shepherd’s Crossing in
Hampden Township, 20 units in Loysville, Perry County known as Sherman’s Valley
Apartments, and 24 units in Newport, Perry County, (13 units at Newport Hotel Apartments
and 11 units at Newport Square Apartments).

These housing developments are audited separately from the Redevelopment and Housing
Authorities. However, the Redevelopment Authority receives management fees for its
services.

The Redevelopment Authority administers HOME Investment Partnership (HOME) and
Community Development Block Grant (CDBG) funds on behalf of municipalities and the
County. As stated in the subrecipient agreements with the municipalities, these funds are
within the scope of the Redevelopment Authority single audit because the Redevelopment
Authority is the direct recipient of these funds.

Finally, the Redevelopment Authority administers the Emergency Solutions Grant on behalf of
Cumberland County. The program provides operational assistance to one Emergency Shelter
in Cumberland County. It also provides rental and financial assistance to 20 homeless
individuals and families with or without disabilities.
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Participants rent from private landlords in an amount not to exceed 30% of their income. The
balance of the rent is covered by the subsidy. The maximum rental assistance period for
Rapid Rehousing is 24 months.

II. OVERVIEW OF FINANCIAL STATEMENTS

A. ASSETS AND LIABILITIES

A summary of the Redevelopment Authority Balance Sheet for the period ending June 30,
2018, follows:

ASSETS

Business
Activities

CDBG -
Entitle

Federal
HOME

CDBG -
State

June 30,
2018

June 30,
2017

Cash 1,219,908 0 498,911 0 1,718,819 1,835,814
Accounts Rec/
Due From 153,755 0 0 0 153,755 170,205
Other Current
Assets 210,388 0 0 0 210,388 150,807
Total Current
Assets 1,584,051 0 498,911 0 2,082,962 2,156,826
Restricted Cash 0 817,940 0 44,572 862,512 689,949
Non-current
Fixed Assets 112,101 0 0 0 112,101 118,189
Notes/Mortgage
Rec 4,482,784 0 0 210,000 4,692,784 4,285,468
Total Non-
Current Assets 4,594,885 817,940 0 254,572 5,667,397 5,093,606
Total Assets 6,178,936 817,940 498,911 254,572 7,750,359 7,250,432

LIABILITIES AND EQUITY

Business
Activities

CDBG -
Entitle

Federal
HOME

CDBG -
State

June 30,
2018

June 30,
2017

Current
Liabilities 267,496 4,118 317 0 271,931 284,742
Non-Current
Liabilities 846,441 0 0 210,000 1,056,441 1,056,077
Total Liabilities 1,113,937 4,118 317 210,000 1,328,372 1,340,819
Total Equity 5,064,999 813,822 498,594 44,572 6,421,987 5,909,613



Assets of the Redevelopment Authority include assets related to the following activities:

Business Activities
These include activities such as special grants, property management, and property
development. New business activities are generated each year while some are completed
and closed. Several revolving loan programs currently are reported in Business Activities.
Assets included in the revolving loans programs are notes receivables and loan repayments
from previously loaned Pennsylvania Department of Community and Economic Development
grant funds or loans funded from the Community Development Block Grant (CDBG) program.
In addition, Current Assets for Business Activities include unrestricted cash generated from
services provided by the Redevelopment Authority related to housing for homeless and
special needs, local housing options, supporting downtown communities, development and
management of several low income, subsidized senior housing properties.

CDBG – Entitlement
These funds are federal Community Development Block Grant funds received annually by the
Borough of Carlisle and Cumberland County (under the classification of an Urban County)
directly from HUD. The Authority is designated as the “Secondary Payee” for these funds.
This means that requisitioned funds come directly to the Authority for expenditures rather than
through the municipality or County. This is done to expedite payments to vendors.

Other – Federal HOME Program
The Authority administers Federal HOME Program funds on behalf of municipalities and
Cumberland County. These funds appear on the Authority’s audit report because the
grantees again have designated the Authority as the “Secondary Payee”.

CDBG – State
Cumberland County, Shippensburg Borough, and Shippensburg Township received federal
Community Development Block Grant funds through the Pennsylvania Department of
Community and Economic Development on an annual basis through the 2004 grant year.
While no new funding is available through this program, cash remains from loan repayments
and lien proceeds to fund future projects.

The Authority acts as a lender of public financing to a variety of community development
and/or housing projects. These loans are reflected under the Asset category, Notes and
Mortgage Receivable – Non-Current.

B. OVERALL REVENUES AND EXPENDITURES

A summary of the Redevelopment Authority Statement of Income and Expenses for the
period ending June 30, 2018, follows:
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REVENUES

Business
Activities

CDBG -
Entitle

Federal
HOME

CDBG -
State

June 30,
2018

June 30,
2017

Tenant
Revenue 83,446 0 0 0 83,446 78,847
HUD Grants 61,509 1,306,201 403,166 0 1,770,876 2,083,572
Other Gov’t
Grants 2,086,298 0 0 0 2,086,298 2,330,827
Investment
Income 21,573 13,268 52 0 34,893 34,813
Other
Revenue 1,303,886 400,473 137,556 0 1,841,915 1,567,672
Total
Revenues 3,556,712 1,719,942 540,774 0 5,817,428 6,095,731

EXPENSES

Business
Activities

CDBG -
Entitle

Federal
HOME

CDBG -
State

June 30,
2018

June 30,
2017

Admin 1,491,546 334,637 56,528 0 1,882,711 1,601,760
Utilities 18,273 0 0 0 18,273 17,326
Ordinary
Maintenance 11,516 0 0 0 11,516 12,473
General 23,080 0 0 0 23,080 30,686
Total
Operating
Expense 1,544,415 334,637 56,528 0 1,935,580 1,662,245
Extraordinary
Maint 1,796,596 1,202,150 345,688 0 3,344,434 4,417,985
Depreciation 25,015 0 0 0 25,015 18,349
Interest
Expense 25 0 0 0 25 177
Total Expense 3,366,051 1,536,787 402,216 0 5,305,054 6,098,756
Excess Rev
over Exp 190,661 183,155 138,558 0 512,374 (3,025)

III. DESCRIPTION OF CAPITAL ASSET AND LONG-TERM DEBT ACTIVITY

The administrative offices at 114 N. Hanover Street, Carlisle, as well as the adjoining building
at 108 N. Hanover Street, appear as fixed assets on the Authority’s balance sheet. There is
currently no mortgage on either building.
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SECTION III

SUMMARY OF AUDIT SERVICES REQUIRED

Both Authorities require agency-wide audit services for fiscal years ending June 30, 2019,
June 30, 2020 and June 30, 2021 in compliance with the Single Audit Act of 1984, as
amended and OMB Circular A-133. Such services shall include: 1) rendering of an opinion as
to whether the financial statements fairly represent the position of the Authorities and the
results of their operations; 2) evaluation of the Authorities' system of internal control; 3)
ascertain if the Authorities are complying with selected requirements of funding agencies; 4)
preparation of separate audit reports of each Authority (25 copies); 5) preparation and
electronic submission of Financial Data Schedule (FDS) to the Real Estate Assessment
Center (REAC) for the Housing Authority; and 6) review of the Housing Authority’s Operating
Fund calculation and Voucher Management System (VMS).

We are requesting a fixed fee quotation for a one year engagement (for fiscal year ending
June 30, 2019) and a separate quotation for a three year engagement (for fiscal years ending
June 30, 2019, June 30, 2020 and June 30, 2021). The audited FDS must be filed with REAC
no later than March 31st. The completed audit reports must be delivered to the Authorities no
later than March 31st of the year following the subject fiscal years.
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SECTION IV

SELECTION CRITERIA

All respondents are required to submit a proposal no later than Thursday, October 10,
2019 at 4:00 P.M. eastern prevailing time. Please mark the outside of your proposal
"Proposal for Single Audit Services." Proposals may also be submitted via e-mail to
twhelan@cchra.com.

Such proposal shall contain responses to at least the following:

1) Experience of the firm in auditing similar entities.

a) Prior HUD audit experience of your firm.

b) Three references from prior audit requirements and the nature of the work
performed.

c) Previous experience with submission to REAC and completion of FDS schedule.

d) Previous experience in evaluating Operating Fund calculation and Voucher
Management Systems.

2) Respondent’s qualifications and experience of personnel assigned to the audit.

3) Self-Certifications for Section 3, Small, Minority, Women and Labor Surplus Area Firms

4) Fee Quote as described above

mailto:twhelan@cchra.com
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SECTION V

FACTORS FOR AWARD

The Authorities will evaluate each proposal and determine whether oral discussions of the
respondents’ proposals are necessary. The Authorities will assign points for each segment of
the proposals based on the content of the written proposals and any oral discussions. Points
will be assigned based on the criteria set forth below.

The respondent with the highest total points will be selected for purposes of awarding both
the Housing Authority and the Redevelopment Authority audit services contract. The
Authorities reserve the right to include within the usual discussions, adjustments to the
respondent’s proposal, including but not limited to, fee schedules. The points to be awarded
are set forth for each major segment and subsegment below:

1) Experience of the firm in auditing similar entities (up to 35 points).

2) Respondent’s qualifications and experience of personnel assigned to the audit
(up to 20 points).

3) Participation by Section 3, Small, Minority, Women and Labor Surplus Area Firms (up
to 25 points). Any respondent who meets any one of the following factors shall
receive 5 points:

a. Small business firm

b. Minority owned business firm

c. Women owned business firm

d. Labor surplus area business firm

e. Section 3 Business Concern

4) Price Quotations (up to 20 points).
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SECTION VI

SAMPLE CONTRACTS FOR AUDIT SERVICES

Contract Between
Public Agency and
Independent Public
Accountant for Audit
Services

THIS AGREEMENT, entered into as of the________________ day of
_________________________ , 20_____, by and between the Redevelopment
Authority of the County of Cumberland and the Housing Authority of the County of
Cumberland, state of Pennsylvania, (hereinafter referred to as the “Agency”), and

_______________________________________________________________
( F u l l Name of Accountant or Accounting Firm)

Independent Public Accountant of ___________________________________
(Address of Main accounting firm)

with offices at
(Offices, including State)

(hereinafter referred to as the “Contractor”).

WITNESSETH:

WHEREAS, the Agency has entered into a contract(s) with various Federal and
State agencies for financial assistance; and

WHEREAS, pursuant to the Single Audit Act of 1984, as amended, 31 U.S.C.
7501-7507, the Agency is required to have an organization-wide audit; and

WHEREAS, the Agency desires the Contractor to conduct and perform such an
audit.

NOW, THEREFORE, the Agency and the Contractor do mutually agree as
follows:

1. The Contractor shall audit the accounts and records of the Agency for the
twelve month periods ended June 30, 2019 (the “2019 Audit Report”),
June 30, 2020 (the “2020 Audit Report”) and June 30, 2021 (the “2021
Audit Report”), in accordance with generally accepted auditing standards,
GAO Standards for Audits of Government Organizations, Programs,
Activities and Functions. The HUD Audit Guide, the PIH Compliance
Supplement; the Federal Single Audit Act; and the revised OMB Circular
A-133, Audits of Higher Education and Other Non-Profit Institutions, and
OMB Circular A-128. In addition, the audit shall be done in conformance
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with the American Institute of Certified Public Accountants Audit Guide and
in compliance with GASB33 and GASB34.

2. The books of account and financial records to be audited are maintained
and are located at the Agency’s office at 114 North Hanover Street,
Carlisle, Pennsylvania. These books and records will be made available to
the Contractor by the Executive Director of the Agency at the Contractor’s
request for the Contractor’s use at the Agency’s office during normal
business hours.

3. If the Contractor ascertains that the Agency’s books and records are not in
a sufficiently satisfactory condition for performing an audit, the Contractor
shall disclose this deficiency to the Agency. If the Agency cannot get its
books ready for an audit within 15 days, then the Contractor should notify
the Government. Notification to the Government shall be by written
communication addressed to the Regional Inspector General for Audit,
Regional Office, Department of Housing and Urban Development, The
Wanamaker Building, 100 Penn Square East, Philadelphia, PA 19107-
3380. The Contractor shall await further instructions from the Regional
Inspector General for Audit before continuing the audit.

4. The Audit Reports (25 copies of each separate report for the
Redevelopment and Housing Authorities shall be supplied to the Agency
no later than 9 months after the fiscal year end. In addition, the preparation
and electronic submission of the Housing Authority Financial Data
Schedule (FDS) to the Real Estate Assessment Center (REAC) and
attestation of the audited Financial Data Schedule shall be submitted and
filed within 9 months from the fiscal year end but no later than March 31st

of the year following the subject fiscal year.

5. The Agency may, before or during the performance of the audit, request
changes in the scope of the services of the Contractor to be performed
under this contract. Such changes, including any increase or decrease in
the amount of the Contractor’s compensation and any change in the time
limitation for submission of the Contractor’s report, which are mutually
agreed upon by and between the Agency and the Contractor, shall be
incorporated into written amendments to this contract and shall be subject
to the Government’s approval.

6. The Agency agrees to pay the Contractor as compensation for the
services and report mentioned herein, a lump-sum fee, as follows:

2019 Audit Report
$ _________________ for the preparation of the Housing Authority of the
County of Cumberland 2019 Audit Report and $ ______________ for the
preparation of the Redevelopment Authority of the County of Cumberland



19

2019 Audit Report inclusive of all costs and expenses. In addition, $
_______________ for the electronic submission of the Housing Authority

Financial Data Schedule (FDS), with CPA attestation of the Housing
Authority audited financial statements. The fee is based on the following:
(List positions, hourly rate and estimated person days).

It is estimated that_________ person days will be required to perform the
audits and that the services will be performed by the Contractor with the
following positions and hourly rates:

2020 Audit Report
$ _________________ for the preparation of the Housing Authority of the
County of Cumberland 2020 Audit Report and $ ______________ for the
preparation of the Redevelopment Authority of the County of Cumberland
2020 Audit Report inclusive of all costs and expenses. In addition, $
_______________ for the electronic submission of the Housing Authority

Financial Data Schedule (FDS), with CPA attestation, of the Housing
Authority audited financial statements. The fee is based on the following:
(List positions, hourly rate and estimated person days).

It is estimated that_________ person days will be required to perform the
audits and that the services will be performed by the Contractor with the
following positions and hourly rates:

2021 Audit Report
$ _________________ for the preparation of the Housing Authority of the
County of Cumberland 2021 Audit Report and $ ______________ for the
preparation of the Redevelopment Authority of the County of Cumberland
2021Audit Report inclusive of all costs and expenses. In addition, $
_______________ for the electronic submission of the Housing Authority

Financial Data Schedule (FDS), with CPA attestation, of the Housing
Authority audited financial statements. The fee is based on the following:
(List positions, hourly rate and estimated person days).

It is estimated that_________ person days will be required to perform the
audits and that the services will be performed by the Contractor with the
following positions and hourly rates:

Such lump-sum fee shall be payable after submission of the Audit Reports
to the Agency and after completion of the electronic submission to the
Government as provided in Paragraph 4 above. The Agency may pay up
to 50 percent of the fee upon submission of the Audit Reports and the
electronic submission with final payment to be made upon approval from
the authorized Government.
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7. The Contractor certifies that its principal officer(s) or member(s) do not
now have nor have had during any period covered by this audit, any
interest, direct or indirect, in the Agency or any of its members or officials
including the following:

a. Family relationship with any Agency member(s) or official(s).
b. Employment by or service as a member or official of the Agency

during the period covered by the Audit.

8. The Contractor certif ies that it has not provided accounting or
bookkeeping services for the Agency during the period covered by the
audit except as follows .

9. No member, officer or employee of the Agency, no member of its
governing body of the locality in which any of the Agency’s projects are
situated, no member of the governing body of the locality in which the
Agency was activated, and no other public official of such locality or
localities who exercises any responsibilities or functions with respect to
the Agency’s projects, during his/her tenure or for one year thereafter,
shall have any interest, direct or indirect, in this contract or the proceeds
thereof.

10. No Member of or Delegate of Congress of the United States or Resident
Commissioner shall be admitted to any share or part of this contract or to
any benefit that may arise therefrom.

11. The Contractor warrants that he/she has not employed any person to
solicit or secure this contract upon any agreement for a commission,
percentage, brokerage, or contingent fee. Breach of this warranty shall
give the Agency the right to terminate this contract, or in its discretion, to
deduct from the Contractor’s fee the amount of such commission,
percentage, brokerage or contingency fee.

12. The Contractor shall not assign or transfer any interest in this contract
except that claims for moneys due or to become due from the Agency
under the Contract may be assigned to a bank, trust company, or other
financial institution. If the Contractor is a partnership, this contract shall
insure to the benefit of the surviving or remaining members of such
partnership.

13. The Contractor shall not discriminate against any employee or applicant
for employment because of race, color, religion, sex, age, or national
origin. The Contractor shall take affirmative action to ensure that
applicants are employed and employees are treated during employment
without regard to race, color, religion, sex, age, or national origin. Such
action shall include but not be limited to the following: employment,
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upgrading, demotion, or transfer; recruitment or recruitment advertising;
layoff or termination, rates of pay or other forms of compensation and
selection of training including apprenticeship.

14. The Contractor agrees to comply with all applicable Federal laws and
regulations, state and local laws, ordinances and codes in performing the
services hereunder. This contract is subject to and incorporates herein the
provisions of Request For Proposals For Single Audit Services dated
September 4, 2019 including applicable provisions of Appendix A.

IN WITNESS WHEREOF, the Agency and the Contractor have executed this
Agreement the day and year first above written.

Housing Authority of the County
of Cumberland

(Name of Independent Public Accountant)

BY BY
(Name) (Name)

(Date) (Date)

Redevelopment Authority of the County
of Cumberland

B Y
(Name)

(Date)
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SECTION VII

SELF-CERTIFICATIONS
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SELF-CERTIFICATION FOR SECTION 3 BUSINESS CONCERN

The applicant certifies that they ❑ are ❑ are not a Section 3 Business as defined by the Housing and

urban Development Act of 1968 as amended, and defined in the definitions found at 24 CFR 135.5, as

follows:

Section 3 Business Concern means a business concern, as defined in this section (check appropriate box):

 That is 51% or more owned by Section 3 residents; or

 Whose permanent, full-time employees include persons, at least 30% of whom are currently Section

3 residents, or within three years of the date of first employment with the business concern were Section

3 residents; or

 That provides evidence of a commitment to subcontract in excess of 25% of the dollar award of

all subcontracts to be awarded to business concerns that meet the qualifications set forth in

paragraphs (1) or (2) in this definition of “Section 3 Business Concern”.

Signature: ______________________________________________ Date:

Printed Name: Title:

Commonwealth of Pennsylvania )

) SS:

County of Cumberland )

Before me, the undersigned notary public, this day, personally, appeared ___________________

who being duly sworn according to law, deposes and says that he/she is____________________

of , and that the foregoing is true and correct.

Notary Public

SUBSCRIBED AND SORN TO BEFORE ME

This __________ day of ________________________ AD: 20_____

G:\RFP\Certifications08212013.doc
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SELF CERTIFICATION FOR A SMALL, MINORITY, WOMEN-OWNED BUSINESS

CONCERN The applicant represents and certifies as part of its offer that it

(a) ❑is , ❑ is not a small business concern. “Small Business Concern,” as used in this provision,

means a concern, including its affiliates, that is independently owned and operated, not dominant in

the field of operation in which it is bidding, and qualified as a small business under the criteria and

size standards in 13 CFR 121.

(b) ❑is, ❑ is not a women-owned business enterprise. “Women-Owned Business Enterprise,” as used in this

provision, means a business which is at least 51 percent owned by a woman or women who are U.S. citizens

and who also control and operate the business.

(c) ❑is, ❑ is not a minority business enterprise. “Minority-Owned Business Enterprise,” as used in this

provision means a business which is at least 51 percent owned or controlled by one or more minority

group members or, in the case of a publicly owned business, at least 51 percent of its voting stock is

owned by one or more minority group members, and whose management and daily operations are

controlled by one or more such individuals. For the purpose of this definition, minority group members

are:

(Check the block applicable to you)

 Black Americans ❑ Asian Pacific Americans

 Hispanic Americans ❑ Asian Indian Americans

 Native Americans ❑ Hasidic Jewish Americans

Signature: ______________________________________________ Date:

Printed Name: Title:

Commonwealth of Pennsylvania )

) SS:

County of Cumberland )

Before me, the undersigned notary public, this day, personally, appeared ___________________

who being duly sworn according to law, deposes and says that he/she is ____________________

of , and that the foregoing is true and correct.

Notary Public

SUBSCRIBED AND SORN TO BEFORE ME

This _________ day of ______________________ AD: 20_____

G:\RFP\Certifications08212013.doc
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Appendix A

The following contract clauses are required in contracts pursuant to 24 CFR 85.36(i) and Section 6002 of
the Solid Waste disposal Act, as amended by the Resource Conservation and Recovery Act. HUD
is permitted to require changes, remedies, changed conditions, access and records retention, suspension
of work, and other clauses approved by the Office of Federal Procurement Policy. The PHA and
contractor are also subject to other Federal laws including the U.S. Housing Act of 1937, as amended,
Federal regulations, and state law and regulations.

Examination and Retention of Contractor's Records. The PHA, HUD, or Comptroller General of the
United States, or any of their duly authorized representatives shall, until three years after final payment
under this contract, have access to and the right to examine any of the Contractor's directly pertinent
books, documents, papers, or other records involving transactions related to this contract for the purpose
of making audit, examination, excerpts, and transcriptions.

Right in Data and Patent Rights (Ownership and Proprietary Interest). The PHA shall have exclusive
ownership of all proprietary interest in, and the right to full and exclusive possession of all information,
materials, and documents discovered or produced by Contractor pursuant to the terms of this Contract,
including but not limited to reports, memoranda or letters concerning the research and reporting tasks of
the Contract.

Energy Efficiency. The contractor shall comply with all mandatory standards and policies relating to
energy efficiency which are contained in the energy conservation plan issued in compliance with the
Energy Policy and Conservation Act (Pub.L. 94-163) for the State in which the work under this contract is
performed.

Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource
Conservation and Recovery Act, the contractor shall procure items designated in guidelines of the
Environmental Protection Agency IEPA) at 40 CFR Part 247 that contain the highest percentage
of recovered materials practicable, consistent with maintaining a satisfactory level of completion.
The Contractor shall procure items designated in the EPA guidelines that contain the highest
percentage of recovered materials practicable unless the Contractor determines that such items:
(1) are not reasonably available in a reasonable period of time; (2) fail to meet reasonable
performance standards, which shall be determined on the basis of the guidelines of the National
Institute of Standards and Technology, if applicable to the items; or (3) are only available at an
unreasonable price.

(b) Paragraph (a) of this clause shall apply to items purchased under this contract where: (1) the
Contractor purchases in excess of $10,000 of the items under this contract; or (2) during the
preceding Federal fiscal year, the Contractor: (i) purchased any amount of the items for use under
a contract that was funded with Federal appropriations and was with a Federal agency or a State
agency or agency of a political subdivision of a State; and (ii) purchased a total of in excess of
$10,000 of the item both under and outside that contract.

Termination for Cause and for Convenience (contracts of $10,000 or more).

(a) The PHA may terminate this contract in whole, or from time to time in part, for the PHA'S
CONVENIENCE OR THE FAILURE OF THE Contractor to fulfill the contract obligations
(cause/default). The PHA shall terminate by delivering to the Contractor a written Notice of
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Termination specifying the nature, extent, and effective date of the termination. Upon receipt of the
notice, the Contractor shall: (1) immediately discontinue all services affected (unless the notice
directs otherwise), and (2) deliver to the PHA all information, reports, papers, and other materials
accumulated or generated in performing the contract, whether completed or in process.

(b) If the termination is for the convenience of the PHA, the PHA shall be liable only for payment for
services rendered before the effective date of the termination.

(c) If the termination is due to the failure of the Contractor to fulfill its obligations under the contract
(cause/default), the PHA may (1) require the Contractor to deliver to it, in the manner and to the
extent directed by the PHA, any work described in the Notice of Termination; (2) take over the
work and prosecute the same to completion by contract or otherwise, and the Contractor shall be
liable for any additional cost incurred by the PHA; and (3) withhold any payments to the
Contractor, for the purpose of set-off or partial payment, as the case may be, of amounts owned
by the PHA by the Contractor. In the event of termination for cause/default, the PHA shall be liable
to the Contractor for reasonable costs incurred by the Contractor before the effective date of the
termination. Any dispute shall be decided by the Contracting Officer.
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